
Valley Maritime Services | Pre-Departure Checklist

Documentation: We will want all of the necessary documents in good order prior to
departure. We will arrive to the vessel prepared with our passport, captains license, TWIC
card, and a printed copy of any or all of the following listed documents:

● Valid USCG Certificate of Documentation or State Registration
● Valid Vessel Insurance Policy listing our Captain/Crew as ‘Additional Insured’, and

listing the relevant harbor(s)/marina(s) as ‘Additional Insured’ on the policy.
● Insurance company information and insurance agent contact details.
● Vessel’s national flag, a flag for the country of arrival, and flags for each county we

will be passing nearby, in the event that we make landfall at a bailout port.
● Recent marine survey report and rigging survey report.

Firefighting & Safety Equipment: For the duration of the voyage we will provide the
following items: A copy of the Navigation Rules handbook, US Coastal Pilot, Light List, and
a tide chart (If you keep any of these publications onboard and don’t mind letting us use
them, please let us know!); applicable nautical charts; Sound Signal (whistle only); one
Type-V PFD for each of our crew.

We necessitate the following USCG required items/equipment to be onboard prior to our
departure:

● Running Lights which are operational and appropriate for the size of vessel.
● Sound Signals (If vessel is 12 meters or more in length, and going to be navigated

where Inland Rules apply, then a bell is required).
● Visual Distress Signal (i.e., 3 flares minimum approved for day and night use, or an

electronic distress signal light and day flag combination).
● Fire extinguishers
● VHF transceiver
● Oil absorbent pads; please have a surplus of these onboard, in the event a leak

occurs or maintenance must be performed underway.
● If the vessel is equipped with a gasoline inboard engine, then the engine room

ventilation system, including its blower, must be intact.

To see a list of USCG Minimum Requirements for Recreational Vessels, which is sorted by
the size of vessel, click here.

Additional Reference Material:
● Federal Requirements for Recreational Boats

Ground Tackle: The vessel’s primary anchor and rode must be of appropriate size for
moderate weather conditions, at a minimum. Anchor manufacturers list the capabilities for
the length and/or weight of the vessel the anchor is designed to hold. Additionally, there are
many websites that list the recommended size of anchor chain and line based on the size
and type of vessel. Backup ground tackle is also preferred. If we end up in an emergency
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and find ourselves anchored along a coastline with a strong onshore breeze, proper ground
tackle could be the only thing that keeps the vessel off the rocks! We recommend ensuring
you have enough anchor rode for anchoring with a 7:1 ratio (e.g., anchoring at a depth of
50’ would call for 350’ of rode.

Reference Material:
● Selecting an Anchor Rode | West Marine

Bilge Pumps: Manual and electronic bilge pumps shall be tested for proper operation by
filling the vessel’s bilge sump(s) with water and pumping that water overboard. For ocean
passage deliveries, please have a rebuild kit onboard for stationary manual bilge pumps. If
the electric bilge pumps are wired with float switches, please ensure the float switches are
serviceable.

Electrical: The electrical system onboard shall be in good operational condition. Circuits
shall be protected with breakers or fuses. Batteries shall be secured in place with straps,
hardware, or custom boxes to ensure the batteries do not break free from their location
while the vessel is underway in heavy seas (i.e., extreme rolling, pitching, surging, heaving,
yawing, etc.). The battery cables’ terminals shall be tight to the battery terminals, and the
cables copper strands shall be secure in the lugs.

Have the batteries tested by a marine electrician if: 1.The batteries are more than a couple
of years old and have not been meticulously maintained. 2.The batteries are more than 5
years of age. Having sufficient battery storage capacity will be imperative, even for
passages of short duration. We will need to maintain a charge on our ipad and satellite
communications device, as well as the vessel’s essential system(i.e., navigation lights, VHF
transceiver,the ability to start the primary engine, etc.).

Please have user manuals onboard for all of the onboard electronics (if you have them). If
you have a schematic of the vessel’s electrical system, please keep that onboard for
reference as well.

Seacocks, Thru-Hull Fittings, and Valves: Seacocks and shut-off valves located below
the waterline shall be operational, so that their valve handles can move to the designated
‘open’ and ‘closed’ positions. If you do not already have a thru-hull map, we will make our
own during our initial inspection of the vessel. All of the seacocks and thru-hull fittings shall
be readily accessible. The hose clamps which secure the hoses to the seacocks, valves, or
fittings, shall be in good condition.

Shaft Seals: Propeller shaft seals and rudder shaft seals shall be in good condition and
fulfilling their purpose without question. Hose clamps shall be in good condition. The stuffing
box type seals shall be serviced as of recent and spare packing shall be onboard. Dripless
shaft seals (i.e., face seals, lip seals) shall not allow water to inter the vessel while at dock
or while underway. For ocean passage deliveries, dripless shaft seals require a spare parts
kit to be onboard.

2

https://www.westmarine.com/WestAdvisor/Selecting-An-Anchor-Rode


Steering System: The steering system shall be in good operating condition. Please see to
it that any components that require greasing, lubricating, or tensioning, are tended to. The
steering system’s components must be free of any serious defects that will lead to steering
system failure, which could leave us stranded at sea. Cables and chains shall be properly
secured at their terminations. Tillers must be robust and properly secure in their bracket. If
your steering system incorporates an emergency tiller, then the tiller must be onboard.

If we have been informed that there is an electronic autopilot or steering gear onboard, and
we are intending to use either of these to aid us in our delivery passage, please do your
best to ensure these autopilots are operational prior to our departure. Also, please have
their user manuals onboard.

Mechanical Propulsion: The primary engine(s) shall be in good working order and
serviced as of recent. The engine shall be able to run near its WOT (Wide Open Throttle)
RPM range without overheating and without discharging excessive exhaust smoke. The
engine isolators (motor mounts) shall be intact and secure to the engine beds. The engine
alignment shall be within alignment tolerance as to not cause excessive vibrations which will
prompt further complications. Engine drive belts shall be properly tensioned, and belt
tensioners shall be serviceable. The engine(s) and marine transmission(s) oil levels must be
within their dipstick’s parameters. The exhaust system shall be in good condition so that no
water or exhaust gases enter the vessel; exhaust hoses shall be of the appropriate type,
each connection shall be secure with two stainless steel hose clamps, exhaust components
shall be secured in place, and metallic exhaust components (i.e., mixing elbows, exhaust
elbows, etc.) shall be in good condition and free of heavy corrosion.

For All deliveries, the following spare parts are required to be onboard:
● Engine drive belts (1 set per engine)
● Engine oil (4 quarts per engine minimum)
● Raw water impeller (2 minimum per engine for ocean passage)
● Coolant (1 gallon per engine)
● Engine oil filter (1 total)
● Marine transmission oil/fluid (1-2 quarts per transmission)
● Marine transmission oil filter (1 total)
● Stainless steel hose clamps of various sizes.

Fuel System: A common issue that occurs when delivering a vessel is finding contaminants
in the fuel when out as sea. This can pose a handful of hazards, but the primary concern is
the inability to maneuver the vessel safely. This is not only a concern in close quarters
areas like a marina, but this is also a concern out at sea when the motor may be required to
move the vessel to a safer location, due to a dangerous weather system headed their way
for example, or to prevent a collision.

When a vessel sits at the dock and does not get much use, microbial growth can
accumulate in the diesel tanks. This growth may continue to grow to an alarming degree,
but may go unnoticed until the vessel is in choppy waters, which allows the microbial growth
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to break loose from the tank’s interior, and make its way to the fuel filters. This growth can
significantly restrict the fuel flow within minutes, leaving the vessel operator without
mechanical propulsion when they may need it most.

● For this reason it is mandatory to have a minimum of six fuel filters (6 primary + 6
secondary) onboard for each engine and generator.

● Additionally, a five gallon jerry can filled with fuel will be required for the purpose of
servicing the fuel system; if fuel filters must be changed, clean fuel will be required
for priming the fuel system.

To check for microbial growth in your tanks, you can open a fuel tank access port (if
installed) and have a look for yourself, or hire a marine fuel specialist to inspect your fuel
system, or go sailing on a windy day - but remember if you clog your filters while out at sea,
you will have to replace them and prime your fuel system prior to returning to the dock.

Rig & Rigging: We will request a recent rigging survey report or rigging installation invoice
prior to arriving at the vessel. The rig, including the standing rigging, must be in good
condition for us to take delivery of your vessel. The mast must be in column. The rig/rigging
must be free of any visible defects that will contribute to rig failure - significant corrosion that
compromises the integrity of the rig/rigging will not be tolerated.

The running rigging systems shall be in good working order. Outhauls, downhauls, sheeting
systems, boom vangs, reefing systems, and the like are expected to be serviceable, and the
same goes for blocks, sheaves, rope clutches, winches, and other running rigging
hardware. Please inspect the halyards and other lines for severe chafe.

Sail Inventory: The appropriate sails must be onboard to handle light, moderate, and
heavy wind conditions. Please ensure all of the sails’ sheets, track hardware, and tack
shackles are onboard and located in a designated area. We will bring a small sail repair kit
onboard with us, but if any of the sails are damaged or in poor condition, please let us know.

Plumbing Systems: The vessel’s potable water tanks are of particular interest to us.
Similar to the fuel system discussion above, a common issue that occurs when delivering a
vessel is finding contaminants in the potable water when out as sea. When a vessel sits at
the dock and does not get much use, bacterial growth can accumulate in the water tanks.
This growth may continue to go unnoticed at the dock, and only become apparent once the
vessel is in choppy waters. As the water in the tank is agitated, say in rough seas, the
bacterial growth breaks loose from the tank’s interior and then contaimentates the tank’s
contents, and ultimately, the entire water system. This can pose a variety of physical
threats, such as sea sickness, dehydration, and even bacterial infection.

If it is known that the vessel’s potable water tanks are contaminated, and the allotted
amount of time does not allow the tank(s) and water system to be properly sanitized, then
we can purchase portable containers of water and stow them onboard for the delivery. This
is an easy solution.
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The easiest way to assess the water system is to open an access port to the potable water
tank(s) and visually inspect them. The next best way is to go sailing on a choppy day and
use the water tanks until they are nearly empty - inspect the water filter for debris and
examine the water from the faucet for contaminants. Though it is common practice to shock
contaminated water tanks with bleach, often this does not resolve the problem, but leaves
the bacterial growth temporarily dormant, only to return when the water’s pH is to
acceptable levels for the bacteria to take hold again. A proper cleaning of the water system
includes removing the contaminants which can be a laborious task.

Below the Waterline: The hull below the waterline shall be cleaned within 10 days of our
departure - the hull, keel, rudder and running gear must be clean and free of marine growth.

Organization & Cleanliness: Organization of items throughout the vessel not only makes
for an easier passage, but it is in fact a safety concern as well. For example, the vessel’s
safety and signaling devices (i.e., flares, horn, first aid kit, fire extinguishers, etc.) should be
readily available in easy-to-access locations. Cleanliness is also an important factor for
many reasons. We don't want sharp or heavy objects flying about in the cabin and posing a
threat to our crew, nor do we want anyone slipping on oil or detergent for example. In
addition, we will not take delivery of a vessel that has a strong presence of mold growth in
the cabin, as we must remain perceptive and cognitive while underway.

Conclusion: Our apologies if this list seems excessive with regards to the vessel’s
preparedness; we believe it is essential to be autonomous at sea. In this context, we see
autonomy not only as a means of safety, but also as an expression of integrity, in that we
methodically conquer challenges; we prevail. This is the philosophy that we take to sea and
it rewards us with glory, fulfillment, and joy. And these same rewards are bestowed upon us
when we deliver the vessel to its intended destination in the same condition as it was when
we departed. We believe that if something is worth doing, then it is worth doing it right. And
this age-old philosophy is one that will keep us in business and keep our clients happy.

Thank you for taking the time to look over this Pre-Departure Checklist. We appreciate your
cooperation and look forward to delivering your vessel. Please feel free to give us a call if
you have any questions.

Sincerely,
Tim Valley & the VMS Crew
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